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QUY TRINH TO CHUC HQC LAIL, THI LAI
I. MUC PiCH, PHAM VI UNG DUNG
Muc dich
- Nham chuéan hoa viée t& chire té chire hoc lai, thi lai cho hoc sinh, sinh vién theo dung
quy ché thi, kiém tra va cong nhan tdt nghiép trong day nghé hé chinh quy theo quyét dinh
ctia BO Lao dong — Thuong binh va Xa hoi so 09/2017/TT-BLDTBXH ngay 13/3/2017 va

quy dinh cua nha truong.
- Thuc hién viée thi cir cong khai, minh bach, danh gia dung két qua thuc té cua HSSV
Pham vi ing dung: Quy trinh nay ap dung cho viéc to chuc thi lai, hoc lai cho
HSSV Nha truong.
I DINH NGHIA VA TU VIET TAT TRONG QUY TRINH
1. Pinh nghia
Hoc lai: la qua trinh t& chire cho HSSV hoc lai cac mon hoc ma trude do HSSV da

khong vurot qua trong ca ky thi chinh va thi 1an 2 hodc khong du diéu kién du thi dé HSSV

¢0 thé hoc bo sung kién thire va thi vugt qua mon hoc do

Thi lai: la qua trinh td chirc cho HSSV thi lai lan 2 cac méon hoc trong hoc ky ma

trude do HSSV da tham gia thi tai ky thi chinh ma khong vuot qua

2. Tir viét tit trong quy trinh

CM : Chuyén mon

KH - TC : K¢ hoach — tai chinh
HSSV - Hoc sinh sinh vién
TKB . Thoi khoa bicu

bT : Bao tao

3. Cac tai liéu tham khao

- Thong tu 09/2017/TT-BLDTB&XH ngay 13/3/2017 cua Bg truong bo Lao
dong thuong binh va xa hot vé viéc quy dinh to chiic thuc hién chuong trinh dao tao
trinh do trung cap, cao dang theo nién ché hodc theo phuong thirc tich [ty mo dun hodc

tin chi; quy ché kiém tra, thi, xét cong nhan tot nghiép.
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4. NOp hoc phi
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6. HSSV hoc theo
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IV. PAC TA

Tén budc cong

B phin/

B phan/

Két qua dat

Han hoan

Biéu mau/ ho so

STT Noi dung Nguoi Nguoi
viéc - , dugce thanh
thwe hién | phoi hop 4
| | Ra sodt mon hoc. | Cudi ky BO phin Dao tao phdi hop | B0 phén | Cac  khoa | Danh sach | Sau khi két
| mo dun chua dat voi khoa chuyén mon tong két két | Dao tao chuyén HSSV chua | thic hoc ky 2
qua hoc cudi ky cua HSSV. HSSV mon dat cac moén tuan
ra soat cac mon hoc tur lac vao hoc hoc, mo dun
dé kiém tra cac mon hoc chua dat.
Xac dinh mon hoc c¢an hoc lai
2 | Thong bao dén | Gido vién chu nhiém cac 1op thong | Cac  khoa Gido vién Truge  khi
HSSV c¢on ng mdn | bao dén HSSV cdc mon hoc, mo | chuyén chi nhiém budc vao
hoc, mo dun dun con ng va don ddc HSSV ding | mon hoc ky méi 2
ky hoc lai, ddi voi HSSV du diéu tuan
kicn thi lai s& chuyén sang budgc 7
3 | Sinh vién dang ky | HSSV lam don dang ky hoc lai, | Hoc sinh Gido vién | Danh  sach | Trong 2 uan | 01
hoc lai. hoc cai | lam cac tha tue theo yéu cdu bd mdn HSSV  dang dau hoc Ky
| thién v hoc lai moi
4 | Nop hoc phi HSSV ndp hoc phi theo sO tin chi | Hoc sinh B  phén | Danh sach
mon hoc tai bo phan KH-TC KH-TC HSSV  ndp

hoc phi




Xéc nhan va bd tri | HSSV sau khi xac dinh dugce lop | BO  phan | Gido  vién
16p hoc mon hoc lai trong hoc ky sé xin xac | Dao tao bd mon
nhan cua gido vién 16p mon do roi
ui vé Bé phan Dao tao xac nhan
va bo tri vao [6p hoc
HSSV  hoc theo Hoc sinh Gido vién

TKB 16p da bd tri

HSSV theo ké hoach tham gia hoc
lai theo 16p da dang ky dung thoi
gian, dam bao dung quy dinh. Sau
khi HSSV tham gia hoc hét mén
hoc, m6 dun s& chuyén sang budc
8

bd mon

T6 chire thi két thic | D3 véi cac HSSV du diéu kién thi Bo  phan | Cac  khoa | Danh  sach [ 2 tuan sau | 02
moén hoc, mo dun | lai B phan Dao tao xay dung lich | Dao tao chuyén MSSV i | khi két thuc
lan 2 thi 1an 2 va td chue cho HSSV du mon hoc ky

diéu kién thi lai sau do chuy&1 sang

budc 9
T4 chtrc thi két thuc B0 phan Dao tao xay dung ké hoach Bo phan | Cac  khoa | Lich thi. danif Cudi moi | 02
mon hoc, mé dun  thi két thuc hoc ky va lap danh sach Pao tao chuyén sach thi sinh dy hoc kv

HSSV hoc lai thi cuing cac 16p hoc ghép mon thi




9 | T chire cham thi, | Gido vién bd mon thue hién chim | B9 phin | Cac  khoa Phiéu diém | 7 ngay sau | 03
tong hop két qua | diém bai thi (sau khi da cat phach) | Dao  tao, | CM, phong | cdc mon hoc, | khi  thi két | 04
hoc tap ding quy dinh. Két qua cham saukhi | cac . khoa | DT md dun thic mon | 05

dugce gido vién cham s& dugc téng chuyén hoc, mo dun
hop ¢ xdc nhan cua truong khoa. mon

10, Phong Dao tao | Khoa chuyén mon ghép phach, | BO  phan | Khoa
duyét tong hop két qua guri vé phong dao | Dao tao chuyén

tao xét duyét mon

11] Cong bd két qua thi | Cong bd diém thi cong khai cho | Cac  khoa | Bo  phan 10 ngay sau
va cdp nhat phan | HSSV duoc biét CM Dao tao khi thi két
mém QLDT Giao vu khoa cap nhit diém vao thuc mon

phi“m mém QLDT. hoc, mo dun

12] Luu ho so Luu hd so ddy du, dang quy dinh. | B phan

bao tao
cac  khoa

CM




V. BIEU MAU BAN HANH

Stt Tén biéu miu/ hwéng din Ma héa
1. | Phiéu dang ky hoc lai BM.P.DT.01.HLTL
2. | Lich thi két thiic mon hoc, mé dun BM.P.DT.02.HLTL
3. | Phiéu cham ly thuyét BM.P.DT.03.HLTL
4. | Phiéu cham thuc hanh BM.P.DT.04. HLTL
5. | Phiéu chdm tich hop BM.P.DT.05.HLTL




BM.P.DT.OI.HLTL

TRUONG TRUNG CAP NGHE CAM LAM CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG PAO TAO-HANH CHINH-KE TOAN Poc lap — Tw do — Hanh phiic

PHIEU DANG KY HOC LAI

Hovaténi.......ooooiiii Ngay sinh:..............o Giot tinh.............
Niohnh D008 cnsmcas - s nmmns = 55 smmmamna .+ 5 5 sowsmmss 512 1 A — Lopieoei

Xindang ky hoc lai mon:............o Hoc ky:........ namhoc ................
Thot lugng:................. S AN NOP:.oevv oo Hoc lai voi lop:..oooe o

Thoi gian hoc: Puoc b tri theo Thoi khoa biéu cua nha truong.

Kinh dé nghi Phong Pao tao-Hanh chinh-Ké toan, Khoa GDNN chap nhan dé nghi trén. Em xin cam
doan thuc hién ding ndi quy, quy dinh cua truong, 1op va tham gia day du gio hoc chinh khoa.

; Ae v R A Xac nhan Phong o Cam Ldam, Ngay......thang......nam ... ... ..
Xac nhan da nop du PT-HC-KT XAC \*:;2)\\?(;:0 VIEN (Hoc sinh ky va ghi ré ho tén)

hoc phi

* Phong PT-HC-KT giir lai phiéu nay.

IRUONG TRUNG CAP NGHE CAM LAM TRUONG TRUNG CAP NGHE CAMLAM ~ CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PT-HC-KT : PHONG DT-HC-KT Doc 1ap - Tw do - Hanh phic
GIAY VAO LOP | GIAY VAO LOP
11 E—— NGy DO 1P HOC SIMAZ oo
}IS lUp ................................................ LO’p ....,..A[(I f{S': .....................................
Dugc bo tri hoc VOT IOP: oo
Hoc Iai 10Dz asasamam asvmmamaas s ‘
Qe RLER MOn hoc:........ e SO DVHP (TC)..oooooo
MON hOC e
S HOG YT 5552385530 0msomesmeomeassassssass suessss- Nam hoc: .o
HOC KV e, . , , n
5 Hoc Sinh: . co trach nhiém hoc

NAM hOC: o
: diing theo thoi khod biéu do nha truong bé tri.
: pé nghi cac Khoa, gido vién bo mon, Ban can sy 16p tao diéu kién dé
+ sinh vién co tén trén hoan thanh ndi dung mon hoc theo qui dinh.

Cam Lam. ngav....thdng...nam 20... . ] ] _ o Cam Lam, ngay........thang........ nam20.......
: . XAC NHAN GIAO VIEN BO MON XN PHONG DT-HC-KT

XN PHONG DT-HC_KT

Hoc sinh gidr lai phi€u nay. Gido vién by mon giir lai phiéu nay.



BM.02-QT21/CDKTKT

SO'LAO PONG TB&XH KHANH HOA : CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE CAM LAM Poc lap - Tw do - Hanh phiic
LICH THI KET THUC MON HOC, MO PUN HOC KY ... NAM HOC ..........
Ngay thi Tén 1op, t6 Mén thi ‘Phong thi H'“lt‘htih“c Gio vién coi thi Ghi cha

Cam Lam, ngay .... thang ... ndm .......
Noi nhén: HIEU TRUONG
- Hiéu truong;
- Cac phong, khoa;
- Luw: VT, DT-HC-KT.



TRUONG TRUNG CAP NGHE CAM LAM _
HOI PONG THI TOT NGHIEP TRINH PQ TRUNG CAP

Lap 01 ban/maén thi
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TRUONG TRUNG CAP NGHE CAM LAM
HOI PONG THI TOT NGHIEP TRINH PQ TRUNG CAP

Khoa ngay:
PHONG THI:

PHIEU THU BAI THI
Moén thi: Thuc hanh nghé

Ldap 01 ban/mén thi
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TRUONG TRUNG CAP NGHLE CAM LAM
HOI DONG THL TOT NGHIEP TRINII DO TRUNG CAP

Khoa ngay:
PHONG THI SO

BANG GHI TEN & GHI PIEM

Lép 2 ban

STT

SBD Ho tén Ngay sinh Nui sinh Lop
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THISINH KY TEN S DIEM CAC MON THI ) KET QUA Xép )
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§4 tHsiahadh didu da die i S6 thi sinh du thi caa phong ndy:. .. thi sinh
§ cu kig P . S . A A S ]
el ' inh‘ SO thi sinh vang mat.... ... ..thi sinh; Xét duyét ket qua thi ciia HIEU TRUONG:
ay co: sinh. LA ;
I o L . SBD: Ph I NAYCOL yy puney thlis 0 tot nghigp T 4
I SBD: 200701 dén SBD: 200130 Phong thi nay co [[};11'5111]; filo tot nghiép Trung cap
. thi sinh Hong.
Cam Ldam, ngay ... .....thang... ....nam 2021

Truwdng ban coi thi

Cam Lam, ngay..

. .thang ..

.nam 2021

Trudng ban chim thi

Cam Lam, ngay... .....thang... ... nam 2021

HIEU TRUONG




