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euy rRiNH xAv DU'NG KE HoACH DAo rAo, THor r(HoA erEu
r. MVC pfcs, PHAM vr UNG DUNG

Mgc ilfch

Quy trinh ndy nhim dim bAo c6ng tdc xdy d1mg kC hoach ddo tao hdng ndm c6

chdt luong, duy tri tinh 6n dinh trong cong tac ddo tao va nAng cao ch6t tuqng giAng

day.

Dua ra phucrng an, cu tne frOa c5c bu6c cdng vi6c, hucrng d6n lAp kC hoach ddo

tao khoa hoc, hoc ky, nim hoc vd thcvi khoa bi6u m6t c6ch hiQu qua dap 0ng y6u cAu

quAn li, phu hcrp voi quy dinh tu chu trong hoat dOng cta cac Khoa.

Ldm 16 nhi6m vu cua tung don vi, ca nhAn d6ng thoi tao su linh hoat, hi6u qud

trong c6ng tac ph6i hop xAy d\mg, di6u chinh kC hoach, thoi khoa bi6u, t6 chuc thuc
. ' ',ihien vd kiem soat ti6n do giang day.

PhSm vi ri'ng dgng: Quy trinh ndy rip dUng cho c6c dcrn vi trong trucrng Trung
c6p NghC Cam L6m.

II. DTI\H NGHIA VA TTI VTET TAT TROI\G QUY TRiNH, CAC TAT LIE,U
THAM KHAO

1. Dinh nghia

Ke hoach ddo tao ndm hoc vd todn khoa: ld van ban ducyc 86 phAn Dao tao, (.,phoi hcro cung c6c khoa xdy dtmg vdo dAu ndm hoc, duoc Hi6u truong ph6 duydt vd
thong b6'o cdng khai cho gi6o vi6n va hoc sinh vdo dAu ndm hoc. Tien do dAo tao the
hi6n rd ndm hoc, thoi gian cria tr-mg giai doan.

2. Ti' viiit tit trong quy trinh

3. Cfc tii li6u tham khio

CM Chuy€n mdn TKB Thoi khoa b teu

KH K6 hoach

K€ hoach dao taoKHDT
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rrr. BANc rHEo DOr NH0Nc rHAY oOr

STT Lin si'r'a d6i Trang NQi dung thay il6i Ng:iy thay tl6i

rv. rlANc LrET xe cAc BU'oc HOAT DQNG

Do'n vi/ b0 phiin thtrc hiQnST'T llrrdlc cOng viQc

I Xirc dinh thrri gian bdt cldu, thcri gian k€t th[rc cua nf,m hoc,

khoa hoc

B0 phAn Drio tao

2 XAy dung bi6ur c16 kC hoach dho t4o ndm hoc vh todn khoa BQ phdn Ddo tao

Hi0u trucrng3 Hieur trrrong duydt, ban hanh

C6c khoa chuv6n m6n
J

4 PhAn cong giang dqry mon hoc c6c l<rp

Bd ph6n Ddo tqo5 X6y dung thcvi khoa bi6u hoc k!

6 Bd phdn Ddo tao duydt, ban hanh BQ phAn Dao tao

7 Thr"rc hi0n giang day theo TKB C6c khoa CM

8 J'l-reo doi qLra trinh th;rc hi0n KHD-| BQ phAn Eao tao

9 LrrLr h6 scv BQ phdn DAo t4o

quir

B leu hoach

Bang ph6n cdng gi6ng d4y c6c lo'p

Thoi khoa c6c ltrp

I

I
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V. LU'U DO: XAY N GKEHO cH DAo rAo NAirl n C/TKB

euy rRiNn xAy DUNG xr uoacH DAo rAo xAm Hoc/TKB
Bu'ti'c chu6n bi Td chri'c thu'c hi6n Lu'u
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8. Theo d6i
qu6 trinh thuc
hien KHDT

6.Phdng DT-HC-
KT duyQt, ban

hdnh
2, Xdy dsng biiSu cl6

k6 hoach dio tao ndm
hgc vri todn kh6a

5. X6y dgng thcri

kh6a bi6u hoc kj,

U

4. PhAn c6ng gi6ng day
m6n hgc c6c lop
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3. I'liQu trucrng
duyQt, ban hdnh

b0

<c).
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Kh6ng dat
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vr. DAC rA quv rnixu
STT TOn bu6'c c6ng viOc NOi dung B0 phiin/

Ngu'd'i thu'c

hiQn

B0 phfln/

Ngu'd'i ph6i

hq'p

KGt quii

dirt dug'c

H:]n hohn

thi,rnh

Bi6u miu/ hd

so'

Xiic ctinh thoi gian bat

cllu, thtyi gian k0t thuc

cr.u.r nitrn hoc. kh(ta hoc

Can c[r k0 hoach niirn hoc cua UBNI)

tinh, Sr! LDl'l]&XlJ xric clinh thdi gian

but cliu vii kOt th[rc niim hoc

B0 phQn Drio

tilo

1 XAy clrrng bieLr d0 k0

hoach dio tao n[nt hoc

vri toi\n khoa

Xliv drrng bi€u bir ke l-roach nlm hoc vii

toiin khozr cho tirng lop cu th6

B0 phQn

Dao tao

[1i€r"r truong lliCLr rl0

hoitclt

l.i 1'nrtic: ndm

mcyi 3hoc

tudn

01

J Hi€u trurcyng dr-ry€t, ban

hdnh

Trinh hi€r"r trLrtyng phe duyQt vd ban

hdnh

NCu kh6ng dat cluay lai brroc 2 xlty

clrrng lai bi6u c16 ke hoach

Hi0u tnrong Truroc khi bit
.,\oall nam noc

moi 3 tudn

4 PhAn cOng giang day

m6n hoc c6c ltrp

Can c[r k6 hoach nam hoc, ciic khoa

chuy€n m6n drr kiCn phdn c6ng giang

day cdc lop trong hqrc kj,

Circ khoa

chuyOn m6n

lirri!. ltlriirt

cirrtl liiirrg

rlr.rv cric ltil;

Tnrdc khi bAt

dAu kj,hoc 2

tLran

02

5 XAy dtrng thoi kh6a

bi0Lr hoc ky

BQ phan Ddro tao x6v dung th<yi kh(ra

bi0rr hoc k1) cua tLrpg ltrp theo phin

cOng giing rlav

B0 phfln

Dao tao

Celc khoa

chLry€n nrOn

I lro'i klriiu

bictr criu iri'1r

03

6 B0 phfln Ddo tao

cluy€t, ban hhnh

I'JhC duvet vii ban hdnh thoi kh6a bi0Lr B0 phfln

DDro tao

l'rLrdc khi bat

diLr kj, hoc 1

).

tulut

I

l
I

I
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7 Thuc hiQn gidng daY

theo TKB

Cdc khoa chuydn ttt6n vd gido vien b6

nr6n c6n cti' tho'i khoa bi6u va l6n l6'p

theo k6 ho4ch

Cdc klroa CM

8 Theo d6i qu6 trinh thuc

hiqn KHDT

B0 phfln Ddo tao theo d6i ti6n dd

giing day vir vi6c chAp hdnh l€n lop cua

gido vi6n bo nr6n

B0 phfln

Ddo t4o

C6c

CM

khoa

9 Luu h6 scr I-u'u h6 so'd6y du. d[rng quy dinh B0 phan

Dao tao

VII. BIEU MAIJ BAN HANH

Stt TOn bi6u m6u/ hrro'ng din Mi h6a

1 K6 ho4ch ddo tao n6rn hoc vd toin khoa BM.P.ET.O I .KHDT

2 BM.P.DT.O2.KHET

3 Thoi khoa bi6u BM.P.DT.03.KHDT

PhAn c6ng gi6ng d4y rn6n hoc c6c lop



BM.P.DT.OI.KHDT

SO IAO DONG THU'ONG BINH VA XA UOI rrrANH HOA
rnUON G TRUNc cAp NGHE cAM rAnn

7:\

SO KE HOACH DAO TAO

Lop

Trinh d0 :... ...

NghO :.........
Khoa hoc :....



TRIJONG TRLTNG CAP NGHP CEiTA LAM
pHoNG DAo rAo-HANH cnixu-xn roAN

ceNG HoA xA ngI cHU Ncuia vIET NAM
D0. lep - Tq,'do - H?nh Phti.

:\
KE HOACH DAO TAO

L Nghe ddro tpo:... .............M4 nghd

2. Trinh d6 ddo tao: Trung cep

3. D6i tugng tuyen sinh: Tot nghi€p THCS hoqc tuong ductng tro l1n.

4. Muc ti6u ddo tao:

a) Muc ti6u chung:

b) Mr,rc ti€u cu th6:

c) Vi tri vi6c lirm sau khi t6t nghiQp:

5. 56 lugng modun, m6n hoc:

6. KhOi lugng ki6n thuc, ki ndng todn khoa: ...... tin chi

a) Khdi lugng cac m6n hoc chung, dai cucrng: ...... gicv

b) Khdi lugng cac m6n hoc, modun chuyCn m6n: ...... gicv

c) Kh6i lugng 11, thuy6t: gio; Khdi lugng thgc hdnh, thuc €p:.........gicr

7. Thoi gian kho6hoc: .........n6rn (tu. .....1.....1.....d5n ...1.....1 ......):
+ Hgc kj, I: Bit diu tu ....1......1...*ddn ngay .......1....1......

+ Hgc kj, II: Bit ddu ttr ..../....../......dOn ngiry.......1....1.....

* Hoc kj, III: Bit dAu tu ..../....../......d6n ngey.. .....1....1.....

* Hoc k! IV: Bit dAu tu ..../....../......d€n ngdy.......1....1.....

8. Thoi gian hoc tap:........tu4n, trong do thcvi gian 6n, ki6m tra h6t m6n

hoc/m6-dun, thoi gian 6n, thi t6t nghiep: ... .. ...gio.

9. I'hoi gian khai, bC gidng, nghi 16, nghi he va du phong:.... ...... ....tuAn

10. Quy6t dinh phd duy6t chr-rcrng trinh:



I. Lich hgc tohn kho6

KG MC MH

M6n hoc/Modun ddo
tao

TT

Thurc tqp t4i doanh
nghi0p

TN

Thi t6t nghiep (ki6m
tra k6t thuc kho6 hoc)

LD

Lao cl6ng ngoai khoa

Khai bG giang M6n chung

TET

Nghi tOt

II. PhAn Uii ttrO'i gian hgc t$p

HE

Nghi hd

Th6ng 9 l0 5 6
TurAn I 2

-)
J 4 5 34 35 36 an)t 38 39 40

NIm hoc
I
il

TT Ciic m6n hoc
T6ng

so
(eid')

Ly.
thuy6t
(gid)

Th gc
hhnh
(gid)

Thi (gid'
- hoc k|)

K6 hoach gizing d4y
Nim I Nim 2

Hqc ki I Hqc ki 2 Hqc ki,3 Hoc kj,4
I
2

'I6ng s6

I

I

i

I I



fni tat nghiQp

So
TT

Noi dung thi t6t nghiQp

Drr ki6 tt.rOi giu.tthi t6t nghiCp

Hinh th[rc
Phrrong ph6p

d6nh gi6
Ghi chuThoi gian

6n thi
(ngav)

Thcri gian
thi

(Cio)

K€ hoach
thi

,L
(tur.. ...den..)

I

2

aJ

TRU,ONG PHONG DT-HC-KT Cam Ldm,ngay ... thdng ... ndm 20.

HIEU TRU,ONG

I



BM.O2-QT19/CDKTKT

IRU'oNG lnuNc cAP NGHr cav lAn,t
KHOA

rttAt,r coNc; <;rAo vrax <;tANc DAy l{oc xi... xana HOC
L6'p

't"t Hoc phin (N{6n hgc)
Dr.ty l.l ( l),
'l'.he p (2),
'l.lrr)rrh (J)

T6rrg
su trrt

sil ti6t HQ s5

(TC)
Giiro vi0n giiing day

Phdrrg hoc
thgc h:\nh,

tich hr-r'11

Chia tii D6 xuit ctia giiro
vi6nLT TH

'l'6ng 0

Cum Ldm, ngdy ..... thdng .... Ncim

TRU'6'NG KHOA



TRU,ONG TRUNC CAP NGHE CAM I-AV
KHOA....

BM.P.D'f.03.KHD'I'

ceNc HoA xA Hql csu xcHia vlPT NAM
+)0. !0p - r+ qo - Hirnh phit.

THOI KHOA I}IEU TUAN ... TU,NGAY ... DEN NGAY ...

-l'h[r
L6'p ngh0

Thd'i gian/ti0t
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Cnieu
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2
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Thfi'

L6'p nghd

Thd'i gian/ti6t

2

J

4

Chidu

I

2
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4

4

S6ng

I

2

-)

4

Chi6u
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L6'p nghi:

Thri'

4

I

2

J

6 Chi6u

4

Glti cltri: - I gio'li th co tho'i lu'o'ng 45 phut.
- I gid'thw'c hanh, tiqh hqp co tho'i lao'ng 60 philt.

PHONG DT-HC-KT
Cam Ldnt, ngal; ... thdng ... n.dnt 20

TRU.ONG KHOA

Thd'i

I


