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Ch[tc clanh Pho tliOu Trrro'ng



QUY TRiNH
THANH TOAN HgP DONG GIANG DAY

l. Mqrc tlfch, ph?m vi :ip dqng

a. Muc dich:
Hucrng ddn cric phong, khoa Giao duc ngh6 nghiCp vd girio vi6n trinh tu vd thu

tuc thanh toiin hqp d6ng gicr giang dirng theo quy di;h.
b. Pham vi rip dung:
Giao vi6n thinh gidng tham gia giang day c6c lcrp ngh6 trinh d6 trung c6p, soI .,

cdp, thucrng xuy€n tai truong;
2. Dlnh nghia vi til'vi6t tit

a. Dinh nghia:

Thanh toiin hcr-p d6ng giang day Ia qua trinh ti6p nhAn, ki6m rra hqp d6ng, bien
brin nghiCm thu vd thanh to6n ti6n cho girlo vi6n thinh giang sau khi dE hodn rhanh
gidng day

b. Tu vi6t tat:

- QT.TTHDGD: Quy rrinh thanh to6n hcrp d6ng giang day
- P.DT-HC-KT: Phong Dio tao-Hdnh chinh-K6 to6n.
- K.GDNN: Khoa Giao duc nghd nghi6p.

HDGD: Hcrp d6ng gidrng day.
- BBNT: Bi6n ban nghiOm rhLr.

3. Luu d6



HIEU TRT]'ON(; P}IONG DAO TAO-HANH CHiNH-KTi
TOAN
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4, Ddc tir

TT TOn bu'6'c c6ng
vi0c N6i dung BQ phin/ Ngu'd'i

thq'c hiQn

Bd ph6n/
Ngu'ili phiii
ho'p thu'c

hi6n
KCt qui cl4t du'o'c

Han hoAn
thinh

1

Ilucrc L
_. ,(
I rep nhan
HDGD, BBNT

+ BQ phan Ddo tao ti6p nhAn
IJDGD. llBNl'. BB'l-1. vd l}ing kd
thanh toan ti6n giang day cua gizio
vidn tu Khoa GDNN va trinlr
tru6rrg phong ET-HC-KT x6c
nhdrr

86 plr6n dao tao
(thudc ph<)ng D1--

HC-KT') va I'ru'o'ng
phong DT-FIC-KT

Khoa GDNN
I ITX;I). BI]N I'

&f t.
0.5 ngav

2
Ilucrc 2.
K.i6nr tra hop
rl6ng vd BBNT

+ BQ phan ddo tao chu
I

yen bo prhAn

k6 to6"n ki6nr tra th6ng tin hcrp
d6ng gi6ng day. Bi6n bdrr nghi6m
thu, thanh ly va Bang k6 thanh
to6n ti6n giang day cua gido vien
truo'c khi thanh to6n

Btr phdn k6 toan
(thu6c P.DT-HC-

KT)

Bo phdn dao
tao (thu6c
phdng DT-
rrc-KT)

HDGD. BBNT
&TL 0.5 ngav

1J

Buoc 3.
l,ep giey nit du
to6n, lip gi6y ty
nhi6m chi

K6 to6n hach to6n nghiCp vu ke
toiin phat sinli

BQ phan kC toiin
(thu6c P.ET-HC-

KT)

+ GiAy rut du'to6n
n96n.sdch
+ Gi6y iy, nhicnr
chi

0.5 nga1,

4

Iluoc 4.
,,1Ke toaD lruong
kiem tra. k1, duyet
chrlrng tir'

K5 torin tru'crng ki6m tra. ky duyQt
chrirrg tu'

86 phAn kC toan
(thu6c P.Dl'-[ IC-

K1')

+ GiAy rit du todn
ngan s:ich
+ [iy nhiqnr clri

5

Iluo'c 5.
I Ii6u trtLring ki
cluy6t ch[r'ng tir

Ky duy6t t6t cd cric chf'ng ttr tlrarrh
to6n

tlQ phin ke to6n
(thuoc P.DT-llCl-

K-f)
Bd ch[rng tt' 0.-5 ngi\y'

Ili6u mfru

BM.P.K]_ITC.O 1 .03

BM.P KTITC.Ol.04

BM.P KIJTC.OS.OI I

I



'l'T
'l'6n bu'Oc cOng

viQc
NOi dung

llQ ph$n/ Ngud'i
thr,rc hiQn

ItQ ph4n/
Ngud'i phdi

hr1'p thu'c
hiQn

KOt quir d:1t duo'c
Hlrn horin

thhnh
Bi6u mfiu

6

Buoc 6. Chuy6n
chirng tfr thanh
toin d6n kho bac,

ngdn hdng

K6 to6n chuy6n chirng tir d6n Kho
bac vd ngin hdng

P.KH-TC BO chung tu 0.5 ngdy

l
[]ir6c 7. L.ttu tril
chirrrg tir Dong ch[rng tir vd lur.r trir P.K[.I.1'C 136 chrrr-rg tir 0.5 ngdy

I



5. C6ng cg, bi6u m6u

STT T0n c6ng cr,r/bi6u m6u/hufng d6n Mi hoi

1

Bing k6 thanh toiin ti6n gi6ng d4y cua giao vi6n

theo hqp d6ng giirng dqy
BM.KT.03.01

2 Gi6y rut du to6n ngAn sach nhd nudc 8M.KT.01.03

J Uy nhi6m chi 8M.KT.O1.04



8M.KT.01.03

Miu sii: l6al
Kf hi6u: C2-02alNS

Kh6ng ghi vdo

khu vuc ndy

Don vi rut dU to6n:

Tdi khoin s6:

l'en CTMT. DA:.........

so crc.uor:

CIAY RUT DTI TOAN NGAN SACTT NHA NU,OC
Thuc chi E tam frng tr , Ch.uy6n khodn IXI

, Ti6n mdt tai Ktl tr

' fien mat tai NH tr

Tai KBNN

Ma CTMT, DA:..

56 CKC, HDTH

t6ng sti tii,nME
chuong

ME
ngirnh

KT NSNN

ME
nguonMN

NDKTNQi dung thanh to6n

,! ))I

T6ng c6ng

^: -: , ,:lo tten ghr bong ckrc; .

Don vi nhAn ti€n: .......

Dia chi:
-fdi 

khoan:

Tai KBNN (NH): ......

Flodc nguo'i nhdn tidn:

So CMND:
l.

cap ngay

PHAN KBNN GHt
No TK : ...
Co TK: . ..

Ng TK: ...
CoTK:.
No TK: ...
CoTK:.
Ma DBHC:

NSty ...thcing .....

Ngucri nhSn tiin

.i
nol cap:

K6 to:in trucrng

Krro BAC NHA NrJ'oC

NSty . ...thcbrg.... nrim .......

Ngdy ...thcing.... nirrn....

Thu trucrng do'n v!
tt cittt

Thri qu! Kti tofn K6 toin tru'o'ng Gi6m tl6c

I
I
I

I
I

I

I
I

I
I
I
I
I
I
I
I
I

(2) (6)

I



Khong ghi vdo
khu vuc ndy

BM.KT.0l.04
wtiu s6 tsct
Ki hi6u: C4-02alNS

UY NHIEM CHI
Chuy6n kho6n EI Ti6n mar tai KB D

Ti6n mat raiNH tr
LAp ngay...... thiing..... nim ........

S6

Do'n v! tri ti6n:

Dia chi:

Tai Kho bac Nhir nuoc:

Tai khoain:

N6i dung thanh todn MI ngu6n
NS

Ni6n dd NS sri tien

I t,

T6ng c6ng

Tong sti tiin ghi bing chtr;

Tai Kho bac Nha nuoc (NH)

Don vi nhdn ti6n:

Dia chi:

Tdi khoiin:

PHAN KBNN GHI

No TK:
Co TK:

Hodc nguoi nhdn ti6n

35 CMND Ciip ngiiy:..... Noi cap:... ....

KHO BAC NHA NUOC
Vqnr'..... ...thting... n,im.... .\'gav.........thLing nant. .

Thti qu! K6 toan K6 trrln truri'ng Girlm tt6c Ngu.o.i nhan ti6n

DON VI rNA rTgN
\qcrr... ...tlning . nim........

K6 torin truri'ng Chri tni khodn

(2)



Dun vi: T'llu'ONG TIIUNG CAP NCHE CAM lAnn
Bo phdn: Khoa GDNN

BANG rt rseNH ToAN TrEN GrANG DAy cue GrAo vr0N
THEO HOP DONG GIANG DAY

nghi Tn-rcrng TCN Canr LAm cho thanh to6n s6 ti6n:

T6ng s6 ti6n (vi6t bang chir)
(Kdm rheo; Hqp ding + Bien bdn nghiQm thtt hqp dong)

Ngu'd'i rld nghi th:rnh Tru'6'ng P.DT-HC-KT K6 toin tru'6'ng
toiin

BM.KT.03.0l

I''l4dy thang ndm
Thti truo'ng do'n vi

STT Ho vd t6n

Dia chi
hodc

SO

CMND

N6i dung hodc
t6n cong viQc

thurC

36 c6ng hoac kh6i
lucrng cong vi6c c16

ldm
(eio)

Don gi6
thanh to6n
(d6ng/gio)

Thdnh ti€n Ghi chu

A B C D I 2
a
J 4

I

cQng: x x x

Khiiu trar thu6 TNCN: x x x

S6 ti6n cr)n lai cluo'c nhin: x x x

I


