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QUY TRINH
THANH TOAN TIEN LUONG VA CAC KHOAN TRICH THEO LUONG
1. Muc dich, pham vi ap dung
a. Muc dich:

Thanh toan luong, cac khoan trich theo luong cho tirng ca nhan nham dam bao
doi sébng cho CB-GV-NV yén tam cdng téc, khuyén khich nguoi lao dong lam viéc,
hoan thanh tdt cong viéc theo nhiém vu dugc giao va dong gop quan trong vao viéc
hoan thanh nhiém vu chung cua truong.

Quy trinh nay ap dung cho don vi thiét 1ap, thuc hién duy tri trong cong viéc
chi tra luong va cac khoan trich theo luong... cho CB-GV-NV cua Truong theo dung
quy dinh cua phap luat lao dong.

b. Pham vi ap dung:

CB-GV-NV thudc Truong Trung cap nghé Cam Lam.

2. Pinh nghia va tir viét tat

a. Binh nghia:

Quy trinh thanh toan luong, cac khoan trich theo luong bat dau tir thoi gian
lam viéc cua can b, gido vién, nhan vién duoc ghi nhan vao bang chdm cong hang
thang cho dén khi hoan thanh viéc thanh toan theo ché do cho can bo, gido vién, nhan
vién va hach toan vao hé thong ké toan.

b. TUr viét tat:

-QT.TTL&CKTTL: Quy trinh thanh toan luong, cac khoan trich theo luong

- CB-GV-NV: Can bg, gido vién, nhan vién

- P. DT-HC-KT: Phong Dao tao-Hanh chinh-Ké toan

3. Luu do



{ QUY TRINH THANH TOAN LUONG

\:

v

|

\/

1. Tha tuc thanh todn luong

2.. Thurc hién thanh toan luong

3. Luutriv

2. Lap giay rat du
toan ngan sach, uy

I Tiép nhan
thong tin

—»

6. Chuyén

chung tur chi

7. Luu trir

chirng tur

HIEU TRUONC

|-

<_

S~

b= ahigen &k luong dén kho
~ - ' bac, ngén hang
O
—_—
an A
=
on)
& PR I
Z A .
Q v 4. Ké toan
= | truong kiém
~ 3. Lip bang e e
: tra, ky duyét
thanh toan b
luong, cac khoan ' &
trich theo luong
4

5. Ky duyét

chimg tur o

:\\\, / i




4. Pac ta
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5. Cong cu, biéu mau

STT Tén cong cu/biéu mau/huéng dan Ma hoa
| |Bang thanh toan cho dbi tugng thu hudng BM.KT.01.01
2 |Bang thanh toan tién luong, phu cap BM.KT.01.02
3 |Gidy rat du toan ngan sach nha nudce BM.KT.01.03
4 |Uy nhiém chi BM.KT.01.04
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5. Cong cu, biéu mau

STT Tén cong cu/biéu mau/huwéng dan Ma hoa
1 |Bang thanh toén cho déi tugng thu huéng BM.KT.01.01
2 |Bang thanh toan tién luong, phu cap BM.KT.01.02
3 |Giay rut du todn ngan sach nha nudc BM.KT.01.03
4 |Uy nhiém chi BML.KT.01.04




TRUONG TRUNG CAP NGHE CAM LAM
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