
c rutroNr; erxu vi xA ugt

Dia chi: Th6n Bni Gidng 2. xe Cam Hai Tay. huyen Cam LAm, tinh Khenh Hda
DI: (0258).1680214-(0258).1996366 l:mail: tcncamlam@tcncamlam.edu.vn
Fax: (0258).1996166 Website: www.tcncamlam.edu.vn

SO LAo T)ON
RUNG CAP NGHE CAM LAMTRU.dNG T

Ngutri so4n thio Ngurri ki6m tra Nguari phA duyot

/16

cIP tcflE'

t,8nr

QUY TRiNH TAM U'NG

Md h6a

Ban hdnh lin
Hi€u luc tt ngAy

QT.P.KHTC.I I .TU
Lan 0l
0y03t2021

chr ki

Ho vd t€n Ng0yan'l hi Xuan Li6n l'han Thanh Iloing Nguy6n Xuin Tao

Chlrc danh Trudhg phdng KH-TC 'I rudng phdng l)I -QS IIi{u 'l ruiimg

-<ka,,z



,//
T

:i]t{

CA

QUY TRiNH TAM UNG

l. Mgc tlich, ph4m vi 6p dgng

a. Mqc tlich:

Quy dinh thi5ng nh6t trinh tu, tht tuc thuc hien tam ung tai Trudng Trung

c6p ngh€ Cam Ldm nhim d6 gini quyiit c6ng vi6c tam ung thuan lqi dtng chd d0

itrip ung kip thdi nhu ciu cta ngudi tam tng vd thuc hien cdng khai minh

b4ch c6ng t6c quen ly tei chinh, cung c6Lp th6ng tin diy d0. trung thgc, kip thoi,

<l6p ung ydu ciu tri chric, qudn ly di6u hdnh cria don vi.

b. Pham vi 6p dqng: Ap dung diii vdi rit ca CR-GV-NV trudng Trung Cdp

Nghi Cam L6m.

2. Dirh nghia vi ti vi6t tia

a. Dinh nghia:

T4m ing li mot khoan ti€n do nhd trudng giao cho ngudi nh6n tam ung dd

thgc hiQn nhiem vu gi6i quyiit mQt c6ng vi6c ndo d6 duoc ph€ duyet.

Nguoi nhan tAm ung ld CB-GV-NV lam viCc tai truong. Ngudi nh4n tam tng
phrii chiu tr6ch nhiQm trudc trudng va sii tiin da tam img vd chi duoc st dung sd

ti6n t?m tng d6 <l6ng mgc dich vd n6i dung cdng viec da duo. c phd duy6t. N€u s6

tiBn tAm tng kh6ng st dgng hofc sri dqng kh6ng htit phdi nQp lai qui. Ngudi nhdn

t4m ung khdng duo. c chuy6n s6 tiAn t4m ring cho nguoi kh6c st dgng.

b. Tt vi6t tir:

- CB-CV-NV: C6n b6, gi6o vi€n, nh6n vi€n

- TU: tam [,ng.

- KHTC: K6 hoach t'ii chinh.
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STT Bi6u nr iuTAn budc c6ng
vtgc

NQi dung
BQ phSn/

Nguoi thtrc
hien

B$ ph!n/ Nguoi
ph6i hgp thgc

hien

K6t qui
i!?t alr0, c

H{n
hoin
thinh

I

Xdc dinh tinh
chat c6ng viec

thw hien
- Xllc dinh tinh chat c6ng viec th[c hien

CB.CV.NV
dugc giao
nhifm vp

CB-GV-NV dugc
giao nhiQm vq

tam ung

2
L{p dy tru kinh

phi

-Nguoi dugc giao nhifm vu t?m ung lap
dU tru kinh phi cin cu vdo tinh chdt c6ng
vi€c thuc hi€n

CB.CV.NV
dugc giao
nhiCm vu

CB-CV-NV du(rc
giao nhiQm vq

tam unP.

l ViOr giriy d€

nghi tunr ung
0l

Nguoi, duqrc giao nhiQm vu lem tng viet
giay de nghi tam ung

CB.CV.NV
dugc giao
nhiim vg

Phirng HC-K I

CB-CV-NV duoc
giao nhi€rrr vy

tam ung

Gidy dA

nghi tam
ung

l Trinh Hieu
truong ki duyet

Nguoi dugc giao nhifm vu t?m ung trinh
Hidu truong k1i duy€t dC nghitqm ung

CB-CV-NV
dugc giao
nhiQm vtt

Phdng HC-K'f
CB-CV-NV dugc

giao nhiQm vg
lam ung

) I rep nhan ho -K6 torin ti6p nh{n hd so
Phdng KIIrI('

6 Kiinr rra hr.l so -K6 torin kiilm tra h6 scr: Phong KII;l'C

7
Chi sii giao

nh{n
-K6 toiin ghi sd giao nhdn hd so Phdng KII- lC
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st"l 16n bu'ric c6ng
vifc

NQi rlung
B0 phin/

Ngu'di thrlc
hi+n

BQ phin/ Nsu'iri
ph6i ho.'p thqc

hiin

K6t qu:i
al4t duqc

H+n
hoirn
thinh

Iliiu nriu

I l.im thu tqc
cho t?m ung

-l.rim tht tuc cho tam tnu Phong KtJ-'l C
02

l)u19t hd so - K6 todn truong duyQt hd so;
Kd toin
truong

Ciic lQnh

chi di dugc
duyet chi

lngly

t0

'l'rinh Hi€u
trutrng duyft

chi
llifu trLrong k) duycl ehi Hieu tru(ing Thn qu!

ll.

'l sm img tiiin
mqt/ chuyCn
khodn qua hQ

thdng NH. KIt

I hu quy cnr renl
K6 torin thanh torin chuydn chimg tt ddn
ng6n hlng, kho b4c.

I')hdng KIlrl'(' Thu qu!

Nhdn tidn
mlt ho{c
chuy6n
khodn

I ngdy

tl lXrng chung tu,
lLru trt

Sdp xdp chtmg tul
('huyen chung tt luu trir

Phdng KII-'l C
'16,p chtmg
tt kC todn

7 ngdy
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5. C:ic c6ng cu/hi6u miu/huring din

S'TT 'I6n cdng cg/bi6u m6u/hurlmg tlin i\l n ho:i

(ii6y d€ nghi tam ung L}M P,K HI (',0I.'IU
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D{rn v!:

Me QHNS:...............

BM.P.KHTC.OI.TtJ

GIAY DT NGH! T4.M IJNG
Ngay....- tluing ..... ndn ......

Kinh gui

B0 phan (ho4c dla chi):
D€ nghicho t?m tng s6 tiin ..........(vii:t bing cht)...................

'fhdi hao thanh to6n :....................

Thi trming ddn vi K5 toin trrning
DuyCt tqm ring:...... (Ki, ha Gh)

lKi. ha ftn)

Phq trlch b0 phan
( K!r. ho lin)

Ngudi tti ngh!
(Ki. ho Gn)



D(rn vi:

Ma QI{NS:

Hq vi t€n ngu(ii nhan tian

BM.P.KHTC.O2.TU

(Ban hdnh kin theo Thong tu si; 107/2017m-
BTt ngay 10/10/2017 cia BA TAi chinh)

PHTIU CHI

Ngay..... tluiry ...... ndn..

S6:

Quyrin s5: ........

Nq:

C6:

Dla chi: ..

NQidung:

Kdm lheo:

(viilt bing chn):

.................... (loai tiin)

NGU.dI LAP
/Ki. ha Gn)

b
v/

THO TRIIdNG DON vI
(Ki. ho Gh, d6ns ddu)

Dd nhrin dri s6 tiin: - Bing s6:

- Bing cht:
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KI ToAN TRI,,ONG
/Ki. ho tin)

Ngrirl thang......ru: ...

NCTIOI NHAN TITN
/Ki. ho tin)

+ I) gi6 ngo?i te:
+ Sd tidn quy d6i:


