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QUY TRiNH
THU VA QUAN LY HQC PHI

1. Mgc llich, phgm vi 6p dgng

a. Muc dich:

Gi[p cho hoat dong cta nha trudng thuc hien dfng trinh t.u cec noi

dung c0ng viQc.

b. Pham vi 6p dgng:

Ban girirn hiQu, phdng Kii hoqch-Tdi chinh, phdng Drio t4o Quin
sinh, c6c khoa.

2. Dinh nghia vA ttr vi6t tir
a. Dinh nghia:

Hgc phi li kho6n thu bit buQc d6i vdi ngudi hoc theo khung quy dinh
cia co quan qudn ly nh.i nu6c. Hi6u truong nhd trucmg quy6t dinh mftc thu
trong khung neu tren.

b. Tri viilt t,it:

- QT.TQLHP : Quy trinh thu ve qurin ty hqc phi
- CVCN : Girio viin cht nhidm

- HS : Hgc sinh

- P.DTQS : Phdng Ddo rao Qudn sinh

- P.KH-TC : Phdng K6 hoach- tdi chinh.
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l-, Y T NH 'THU VA UAN L II PH

l, Chuin bithu hqc phi 2. Ti6n hirh thu hgc phi .3. Xu lj nq hgc phi Lru tri

F

2.PhC

du)ar

8. Xem
9. Chideo va

quyar dinh hinh

rhLic xu li cec HS

nq hgc phi
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J. Nhapdanh s6ch

hac phi



.1. l)irc li

STT
TGn broc c6ng

N0iduns
B0 phAn/

NguM
thgc hien

B0 phan/
Ngudi ph6i

hqp th gc hien
KCt q uri tl4t tluqc H+n hoin thlinh

Bi6u

Lap ki hoach rhu
hac phi

- L4p k6 ho?ch thu hqc phi g6m: lop, khda,
HS c6 va kh6ng c6 ngan s6ch, chi tieu dugc
giao, chl ti€u phdn b6.

- Hi€u trudng ph€ duyet k6 ho?ch;

Kd ho?ch duqc
duyet

DAu nim hqc 0l

2. Th6ng beo k6
hoach thu hgc phi

- Th6ng beo k6 hoqch vd ljch thu hgc phi cho
CVCN. CVCN ph6 bi6n cho HS P, K[I.TC - Cec khoa

'fruong khoa, CVCN,
HSSV nam duqc k€
hoech thu hqc phi

Truoc thdi gian
nghi he ve tet.

NguyCn dan 2 tuan

3. l-iip diuh siich lri
grr rnire (hu hgc
phi

-l dp rlrnh:ach ndp tiin hQc phr th(o ttrng lup
dd) du rhonts r in.

- Ri sorir. d6i chi6u danh sdch HS dugc mi€n
giam hoc phi cho ca d6i tupng trong ngrin sdch
vA ngoai ngan sech

P, KII. I'C P,D'I'.QS
Danh sach thu hQc

phi duqc duyel
Hoan thdnh vio

diu hqc kj 02

Thlrc hien thu hac
phi

- Hgc sinh tryc ti6p I€n P. KH-TC xuit trinh
lhdnts tin. K[ rodn lap phidu rhu. hoa dun vd
giao I lien cho HS

-K€ roen nh6p file rheo doi rinh hinh d6ng hqc
phi cia HS

P. KH.'I'C
C{c Khoa,

GVCN
'l hu di hoc phi

Iiuoc thi llK 2

tuin
0l

861) cdo tinh hinh
n0p hac phi

Cu6i hac ki, Cu6inIm hgc, k6 todn thu hsc
phi l{p bio c6o tinh hinh nop hAc phi cta HS
bao c6o BCH

P. Kl t- r'c Cric khoa
86() ciio danh sf,ch
da thu. ch(a thu

cu6i K 0,1

6. D6n d6c ve lhuc
hien rhu hoc phi
cri llS cdn no

hoc phi

- P. DT-QS. cdc khoa d6n d6c CVCN nhAc
nhd HS cta lop dong hac phidey dU.

- T6ng hgp danh sech cric HS ng hgc phi
th6ng bAo trong cu6c hqp giao ban thudng ki
hirng thring. I htrng brio den ttng CVCN

P. KH.1'C
Cec khoa,

P.DT-QS, cac
CVCN

Thu du hQc phicila
hqc kj

K6t thric lrrr(ic rhi
HK 2 roin

05

3

ll.l : as. )'ll

l.

P. l)1-QS
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1 Quy6t dinh hinh
thlrc xtr li

l)ua rir ciic quy[t dinh xu li. nhic nhd, ky lual tliCu
trurvnS

P. r)r-QS

s l''l'
'l an budc r6ng

!iec
N0idung

B0 phan/
Ngudi

thuc hicn

llr) phin/
\guiti ph6i

hop thuc hion
Kdt qud iht alu'/c H{n hoin th:illh Bi6u

m{u

Di€u chinh bdo c6o
sau xu ll vri giai
quyet cic truong

hgp cdn ng

Kd rorin diAu chinh lqi sau khi xt li, ti6p luc
thu h9c phi HS

P. KH.TC

P. DT.QS
Khoa

CVCN

9 LuLr Trir - K6 hoqch, danh sdch d6ng hac phi

' Ching ti, hoa don dugc luu lri lei
P. Ktt-lC
P,DT.QS

Hd so luu ddy du
Sau khi hoan

thdnh thu hec phi
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STT TGn c6ng cg/ bi€u miu/ huring d6n MI hria

I K6 hoach thu hoc phi I]M,P.KII IC].O I ,THP

2 Danh siich I lS dong hec phi I]M.P.KHTC.O2.'IHP

I l6a don thu hqc phi tsM.P.KHTC.O3.1'HP

.l Beo cdo tinh hinh nQp hqc phi I}M.P.KHTC.O4.1'HP

5
'fdng hoo danh sdch HS ng hoc phi I}M.P.KI I'IC.O5,'I'FIP

5. C6ng cg, bi6u m5u

<
J6

NO

A

g_

5



sd LAo DONC - TBXH KHANH HoA
TRTIONG TRLING CAp xcHt cem IAIr

Stl: /TB-TCNCI-

BM P KHTC.OI,THP

CONG HOA XA HOI CHt] NGHiA VIET NAM
D$c l4p - Trr do - H4nh phtc

Cam Ldn. ng,ty th.ing ndn:tt----

TH6NG BAo
ViQc phin bd s6 thu hgc phi cho cric khoa

Nim hoc 20... - 20....
Cdn crl chi ticu tuvcn sinh nhd nuric giao;

Cnn cf s0 luong hoc sinh cric kh6a hiQn c6 cria Trudng;

Nay ph6n bii sii ti€n thu hgc phi vd cdc khoa rheo s6 luong hoc sinh hi€n c6
ndm hgc 20... - 20... nhu sau:

(Dinh kim theo danh sdch thu hoc phi)

HIEU TRU'ONG
-NhLrtren:

-Luu: V I.l'.KH-.IC

STT
LdP,

KHOA SO HS

Mrlc Hec PHi

Ghi chriTrong chi ti6u Ngoiri chi tieu

Cnp bt HS nQp C6p bn HS nQp
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SO LAODQNG TRXH KHANH IIOA
TRTIoN(; TRUNG cAr xcut clu lAnt

B[,1.P KHTC,02 THP

( oNC lr()A xi tlet cHlr NGHiA vtE'r NAM
Doc lip - l 

'I 
do tl{nh phtc

DANH SACH THU HOC PHI
NAM HOC 20... - 20...

theo bdo s6: ..../

Ghi ch : Thdi han d6ng h7c phi din ngdy .../..../20

KE TOAN TRU,ONG
Cam Ldu, ngdy.... thdng.... tdn 20

HIEU TRIIONC

. n,lm 20

Y)

/S

M{JT Ho( PHi
Trong chi ti6u Ngoii chi ti6ust r' HO VA TEN Ngi:.,

sinh
Dia chi

Cip bt tlS nQp C5p bt HS nirp

(; hi
cht

I t.()P
I

)

II LdP:...
I

)

ToNG
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sO l.Ao DoNC - TBXIt KHANII HoA
TRUdNc rRUNG cAp xcui cll,t t-Attt

Ngudi lip bi6u

CQNG HdA XA HQI CHU NGHiA VIIiT NAM
DOc l6p - Tgdo - HBnh phtc

\ dn, L n, nRtl lh.tnx ndnl /u...

B I\,I. P. KH TC ,03. TH P

tlieu trliling

BAo cAo riNH HiNH DoNG Hec pHi cuA Hec srNH
HQc Ki.... NAM HQc 20... - 20....

Kd r(Jrn rrrdng

8

st I
TtN
L(,P s6 Hs

HP N{r nim tru(i( HP phiti thu nitm nal Hl'di thu nlm na1' Hl' chua thu duqc

tipbt HS nop Cdp bir tls nop cip bt HS nop Ciip bir HS nQp

r.r r tt Trtr NC cAP
l. 'Irong chi ti6u
a. Khoa.,.,.

2.\[oii chi ti6u

. HE THU oN(; Xt \ tN

TONG CONG



sd r.Ao rrONC - r'BxH KHANH HdA
TRU.dNC TRUNG CAP NGHi CAM LAM

BM P.KHTC,04,THP

CONC HOA XA HOI CHt NGHiA VIET NAM
DQ:]i[:-fsi9:!3l!r,!"

( am Lim, ngay thdhg nri 20..

lIi€u trtning

DANH SACH HQC SINH CHUA DONC HQC PHi
HOC Kv.... NAM HOC 20... - 20....

K6 toin truringNgurri lip hi6u

STT TTN L6P HOC VA TEN DIA CHI

I.HE TRUNG CAP
l Trong chi li6u
a. Khoa.....

2.Ngohi chi tieu

I I. HF, THU,C'NC XU YEN

TONG CONG
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HOA DON BAN IIAN(;
Miu ;: 02Gl-rB/001

Ki hiCu:

Sd,NgAy ..... rhang ....-. nim 20

Don vib.in hins:TRUONG TRUNC CAP NCHD CAM L,iM

Ma si ftu6: {20120624t

Dia chi: BIi Gia.g 2, C.m Hii Tiy, Crm Lim, Khinh Hd.

Diin rhon' ...... . ..... .............. 9i lai Lhoi.
Ngudi mua heng:....

T€n don vi: ...........

Me et fiua; . ........

Dia chi:...............

Hlnh thtc ihanh loin
st I 'ran hlne h6,. dich vu Ddn !ilioh Sii tuonq Dotr gi:i 'l hinh ti6n

l J j

C6nr liin htog h6.,dich vu:
sii tiao viai bins chn:

\Crli bin hi.g
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