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QUI TRiNH CAP PHAT VAN BANG VA CHUNG CHi
I. MUC DiCH VA PHAM VI AP DUNG

l.l. MIc ilich
Thw hiQn quy trinh nny nhim th6ng nhdt ciich thuc, cip phdt vd qudn lli ven bing'

chung chi d6i voi HSSV t6t nghi6p, dam bdo thuan lgi. khoa hgc vi dfng phep

luati

1.2. Ph?m vi dp dlng

Quy trinh niy rip dung ktri c6p phrit vi qudn ly van bang - chung chi d6i voi HSSV

tilt nghiep cao ddng, trung cdp. so c6p va cdrc khoa ngin h4n rrong truong Trung

c6p Nghd Cam Lnm.

II. DINH NGHIA Vi T[I VIET TAT

2.1. Dinh tghia (khing cd)

2.2. Tir vi6t tit
QT Quy trinh;

ll i\,1 Bidu miu:

QI) Quydt dinh;

I) I I)iio lao

I ISSV Iloc sinh - sinh vi6n:
'r'c-l IC Iir chuc hanh chinh

III. Lfrll DO (Xem trarg 2)

IV. DAC TA ( Xcm trang 3)

v. c,,(c BIEU Miu/ HTIdNG DAN KaM THEo

TT T6n bi6u miu/Hd so Ki hiQu

I Bi€n b:in Bdn giao bing, chung chi I]M.P.DT,O I ,VI]CC

Vdo s6 cip phiit vin bing, chung chi BM.P,DT.O2.VI]CC

Giiy ty quydn I}M.P,DT.O3.VRCC

-1 I}io crio llM. r,. t) t.04.vB( u

TR
,ti6

Att
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LLrL- DO

ChuAn bi Thuc hian Luu tril'

2. Vrio s6 cip
phrit blng

5. Ph6l bing.
chung chi

7. Beo cAo

kdt qud

4. Dtrng d6u

F

8. Quan
lY. luu trr



I)AC TA QUY 'I'ITiNtI CAP PHAT VAN BAN(;, CHlNC CIIi CHO NGTJOI HQC

TT Ti6n trinh \Qi dung cOng viic
D(/n vi/
Nguli

thqc hien

Don vi/
nguli ph6i

hsp
thuc hi6n

K6t qui
dlt aluqc

H4n hoin
th;ln h

Bi6u mIu/
h6 so

I

Ti6p nhd-n

QD t6t
nghifp vd

bdng.
chrlrng chi
ru phdng

Dt'

'l'i6p nh{n. chudn bi 0l bO Qt) vi danh
stich IISSV ki1 nghiep di duqrc Ilifu
truung k1i duy€t;

Phdng D l'
llQ QD vd danh
srch tISSV t6t

nehi€p
02 ngdy

Vdo sri cdp
phrit vdn

b5ng,

chfng chi

- Ghi vio s6 cAp v5n bing, chung chi t6t
nghifp.
- I'hai ghi diy du. ro rdnB. chinh xdc s6
rdo sd vd th6ng tin vdn blng, chLrng ehr
vdo s6, tiinh tdy x6a trong s6.

l'ha)ng l) l'

- Vin bdng
chung chi.
S{) !ril) \ in

l.iini-r.. ! lr [r r!.
c lrr.

07 ngAy kd
tt ngdy

nh{n bAn
giao

{l:

l Ky duyet
Xem xdt, ki duyQt v{n bing, chtng chi
theo QD vi danh srich HSSV t6t nghifp.

Hi€u
trudng

Danh sach van
bing, chring
chi da vdo s6

duqc kV duy9t.

0,5 ngAy

.l D6ng d6u D6ng dilu (diu do) vdo vln bing, chimg
chi da dugc HiCu truong ki duyet.

Phdng TC-
HC

Danh sdch Vdn
binB. cnung
chi dd vio s6

du+ dting ddu.

0,5 ngiry

\\r !'='3li/
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TT Ti6n trinh N6i dung cirng r iic
I)(rn vi/
\gur'r'i

th gc hifn

Don vi/
ngu i ph6i

hqp
thu'c hi0n

hct qua
d{t duo..c

llfn hoin
th r'rn h

Bi6u miu/
h

5
Phit bdnS
chung chi

T6 chuc phiit vtrn bAng, chung chi theo ke
hoach 16 t6t nghiep cta Nhd rrutmg:
- HSSV xuat rrinh CMND ho,c gi6y lo
Ity lhen (hop le). niu nhin thay thi phdi
cri th€m giAy ny quy€n c6 xilc nhan cta
dia phucmg hotrc co quan c6ng tdc.
- Nguoi phdt bang. chung chi ki€m tra
('MND hoac gi6y ro tuy lhan vA giey iy
quy€n(n6u c6) dim bno hqrp lq.
- ( ip bing. chung chi cho IISSV dam bao
ding ddi tugng.

Phirng I) l' Cdc khoa
" (;i ) u)

qlr) cn

OI

0l

6
HSSV ki

nhfln
- HSSV ki€m tra th6ng tin vd kj vdo s6
cdp blng, chimg chi.

HSSV;
nquoi

nhan bAng,

chung chi

HSSV nh{n
duo. c bing,
chung chi

7
Biio cdo
k6t quri

I ong nqf'. tnong l(e va hao cao i(et qua:
Xric dinh s6 lugng di cap, sd lumg cdn lai
d€ brio crio cho HiQu truimg.

Phdng DT

Sd lurrng hltng.

chimg chr dii

Phiil r ir c,in hi
darrp [nr irri

0l ngd) r)"1

8 Luu trri

- Qudn l;i. ll'ru trt s6 cip vi vdn bing,
chung chi cdn lai theo dring quy dinh, ddm
b6o an toan. trlinh bi that lac ho4c hrr
honq.
- TiCp tqc cap ven blng. chung chicdn lai
cho nhtng IISSV chua d6n nhin trong 16

phrit bdng theo ding quy dinh

I'hr'rno I) I

- VAn bang
chimg.chil
- Sd c6p v5n
bing. chung
chit

Luu vinh

IISSV nhan
duoc bing.
chung chi

Phdt
thutng

xuy€n vAo
thu 6. hAng

tuan.



BM.P.D']"OI.VBCC

UBND TiNH KHANH HOA
TRU.ONG TRT,NC CAPNCH'CAM LAM

CO. NG HOA XA HO. I CHU NGHiA !'IET NAM
Doc l4p - TrI do - H?rh phnc

Cam Ldm, ngay ... tfuing ... ndm

BI TN BAN
Ilirn giao bing, chri'ng chi

HOm nay, 1tc........gio........phrit, ngdy.......thring........ndm........., tai...

Trudng Trung cdp Ngh6 Cam Ldm.

L hung tol gom:

t. B€n giao:.-......... tlon vi, chfc 4r:.....
2. B€n nhin:.......... tlon vi, chfc 4r:.....
Dd ti6n hinh giao nhrin sii bing. chrhg chi nhu sau:

TT Loai binc, chi,ns chi Sii lu(Ilte (;hi chi

t

2.

l
'f6ng s6:...

Bing chi:.

Ong (be) da kiem tra vd nhrin di s6 bing, chrtng chi nhu tr6n.
Bi€n bdn duo. c in rhdnh I ban co gid tri nhu nhau m6i bdn git I bdn
Bien ban ket thic hic.........gio........ph[t ctng ngdy.

t

BCN GIAo
(b, ghi rd ho Gn)

BTN NHAN
(bi ghi rd ha Gn)



I]M,P.D]"02,VBCC

sd LAo EoNG -'l Bxrr KHANH rroA
TRUONC TRUNC CAP NCHt CAM LAM

SO CAP BANG TOT NGHIEP TRUNG CAP
QUYEN SO:



A: il_<^:

SO CAP BANG TOT NGHIEP TRUNG CAP
Quy6n s6: ........

cHoNG NHAN

56 cdp bing'lN'lC ndy c6: ........... trang

cttuNc NHlll
56 rhu ru deng kj tir s6

Drinh s6 trang tir s6:..............

Uin rO

Mo s6 ngdy:..........thdng...........n4m...............

HIEU TRUONG

Kh6a s6 ngdy:.........thang............nam

HIEU TRUONG

,z:rffi



Kh6a hsc:
Hinh thric dao tao:

Quy6t dinh cdng nhfn tilt nghiQp si5.........ngdy...... th6ng...... nim.....

T
T

Hg ten

N gnv

thrl ng

nim
sinh

QUG

q udn

cidi
tiuh

D6n

t0c
Quiic
tich

Nginh/ng
hi dAo tgo

Nam tiit
nghiip

x6p
loSi

t6t
nghie

p

sii hiCu

bing
TN

Nguoi
nhin

bing TN
kj vn ghi

rO hg ten

Ghi
cht

/r'g E =\\

SO COC CAP BANG TOT NGHIEP TRUNG CAP

sii
vao so

goc

cap

bing
TN



so t-Ao lx)NC |lrxrr KlriN rroA
l'IIU'O.N(;'I'RUNC CAP NGHI CAM LAM

7A?:Z^

SO CAP BAN SAO BANG TOT NGHIEP
a

TRUNG cAp rU so Goc
QUYEN SO:

l.itIt'l



SO CAP BAN SAO BANG TOT NGHIEPa

TRUNG cAp rtl s6 coc
Quy6n sd

cuONc rvH4x

So c,Ap bdn sao bang TN fC niy co: ...

uanh so trang lu so:..................

D6n s6;....................

tranS

cH0Nc NH^N

36 thti tu.Ung kY tu s6:.......

o6n so

Mo sd ngiy:..........thdn9...........n4m.....,.........

Hrpu rntrouc
Khoa s6 ngdy:.........thdng............nam

urPu rnu'dxc

v\i 
=."7.v/



sO cAp BAN sAo BANG TdT NGHTEP rRUNc cAp ru sO coc

Khoa hqc:
Hinh thuc ddo tao

Quy6t dlnh c6ng nh{n t6t nghiQ s6 thdng...... ndm.....

't'

't
ll9 tGn hgc

sin h

\cir1
thi'rg

iim
sin h

Quo
q urn

(;ioi
rin h

l)iin
r0.

Qudc
tich

Ngdnh/

ngh6

dio tqo

\:in' ldr

nshiep

X6p lo4i

TN
hieu

bing
TN

56 rdo
goc cap

bing
t'N

s6

cap

bdn

sao

bing
TN

loqng
cap

bdn

sao

Ngrdi
nhAn

bing TN
kY vd ghi

16 hq ten

Ghi
cht

\qe}z



BM,P.DI"O],VBCC

CONG HOA XA HOI CH. NGHIA VIET NAM

DQc lip - Tg do - Hgnh phric

--------o0o--------

GIAY OY QUYIN NHAN BANG TOT NGHTTP

Kinh gfri:

. PHONG DT-QS;

- TRU'ONG TRUNG CAP NGHI CEU IAUT.

Em tCn ld:......

Sinh ngril Tai

Sinh viin krp:....... K hoa:

Ttit nghiQp ngdnh:..... .................... Bdc/h€:............................Nnm tiit nghiCp: .............-

CMND sd:. .....do CA tinh:.....................Cdp ngiy:..............
Do kh6ng truc tiiip toi nhan bing ttit nghidp dugc, cm gti gi5y ty quyin cho:

6ng (bd):................................Sinh ngay:................

CMND sii:..............................do CA tinh: ..............

d.in ldm tht tuc nhan thay em.

Em chiu hoan totur lrdch nhifm vi vigc niy.

... T4i:

... Lap ngay:

...-. ..-.lh.int:-.. -.. --.ndm 20

Nguiri ty quy6n

gi, viA dn hs ftn)

ngri_t'

Ngut'i dugc iy quyin

(ki, viA dn h? on)

Xic nhin cia co quen

(hoic dia phuong) nguai ty quytn

Ciay to kdm theo: - Chrhg minh thu ( lhd crn cudc c6ng den) ph6 (6 c6ng chl,ng cua ngudi ty
qulen va nSuor duoi,c uy quyen.

iPc,lRUI{G

LiA$G

iRrr [(



UBNI) fiNH KI IANH HOA
TRT'(NC TRUNG CiP NGHT CAM t-iM

BM,P,DT,04,VRCC

(.NG T()A xA HOI CH. N(;HIA VE-T NAM
l)Qc lfp -.l u' d0 - IIanh phtc

BAo cAo coNG TAc cAp PHAT BANG, cHu xc cui
Nim hgc 20..... - 20......

I. THUAN LgI, KHO KHAN

l. Thuan lqi:

2. Kh6 khln:

II. SO VAN BANG DA PHAT TRONG NAM

l. sii bing, chnng chi di nh+n trong niim

T'T l,oti bing, chi.ng chi s6 luuns (;hi rhi
I

2. Sii bing, chlmg chi d:i phats trong nim

.I"I' l,oai bins, ch[.ne chi Sii luqnc ( i,n t laii (;hi chi

I

.l

Can Lcin. ngqv..... thing ..... ndm 20
Nguoi vi6t bdo crio

\

w


