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QUY TRiNH XAY DUNG K-T HO4CH DAO T4O, THOI KHOA BITU

I. MUC DiCH, PHAM VI IINC DUNG

Mgc dich

Quy trinh ndy nhim Oam bdo cdng ric xriy dtmg k6 hoach deo tao hang ndm c6

chit luong, duy tri tinh 6n dlnh trong cdng tdc ddo tao vd ndng cao chdt luqng giang

dey.

Dua ra phuong 6n. cU thd hoa cdc buoc c6ng vidc. huong ddn lap k6 hoach ddo

tao khoa hoc. hgc kj,. nim hgc vir thoi khoa bidu mQt cech hieu qud ddp ung 1€u ciu
qudn ly, pht hgp vdi quy dinh tu chi trong hoet dong cta c6c Khoa.

Lam rd nhiQm vu cta ttng don vi. cii nhrin ddng thoi tao su linh hoat, hi€u qud

trong c6ng kic phiii hqp x6y dyng, didu chinh ki! hoach, thdi kh6a bi6u, rd chuc lhgc

hi6n vA ki6m sodt titin dQ gi6ng day.

. Ph4m vi [,ng dgng: Quy trinh ndy dp dung cho cric don vi trong trudng Trung
cdp Nghd Cam Ldm.

rr. DINH NGHiA VA r-rI Vlur rir rRoNG QUy TRiNH, CAC TAr LIEU
THAM KH^O

l. Dinh nghia

K6 ho4ch drio t?o nam hec ve toan kh6a: ld vdn bdn duo. c Phdng Ddo tqo phtli
hgp ctng c6c khoa x6y dung vdo diu ndm hgc, duo. c HiQu trudng phC duyet va thdng
bdo cdng khai cho gido vi6n vA hgc sinh viio diu nam hec. Tidn d0 ddo tqo thd hiQn rd

nlm hgc, thoi gian cta tung giai doan.

2. Tir vi5t tit trong quy trinh

CM (lhuv€n m6n lKll Ihoi khoa bieu

KH Ke hoach

KI ID I' K€ ho4ch ddo tao

3. CAc tAi lieu tham khdo
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III. RAN(; THEo DOI NHU,NG THAY DOI

s't"t'

rv. BANC LrEr Kt cAc BUdc Ho4r DQNG

S'I'T
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quA

Bieu d6 k€ hoqch

Thoi khoa b cdc lop

Lln sri'a d6i 'l rang NOi dung thay .r6i \gr'!' that d6i

Dun vi/ b0 phAn th+'c hienBurit c6ng vifc

XAc dinh thoi gian bit ddu, thdi gian kiit thtc c0a nAm hgc,

kh6a hgc

Phdng Ddo t4o

l'hong Dio teoXdv dLms bitu d6 k€ hoach ddo tao ntrm hoc vd toirn khoa

I'hdn c6ng gidng day m6n hgc cric lop Cdc khoa chuven m6n

Xiy dgng th(ri khira bi€u hoc kli Phong Ddo tiro

I)hon-r l) l' dur 
"^t. 

ban hrinh Phong Ddo tgo

1'huc hign giiing d4y theo TKB C6c khoa CM

I l)hr)ng Diro tiro

Luu hd so I)hirng Drio tao

I

Bring phdn c6ng gidng dqy c6c lop

llielu trLling dur'6t. ban hlnh IIicu lrudng

Theo ddi qud trinh thgc hi€n KHD I
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V. LU.U DO: XAY D CKIHO CH DAO T ONAMH /,I'KB

QUY TRiNH XAY D\INC K6 HOACH DAO T4O NAM HQC/TKB
Budc chuin bi T6 chtc thw hian
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VI. +)A(' TA QUY TITiNH

STT 10r bu(ic c6ng r i0c S0i dung B0 ph{n/

Ngrroi thgc

hiin

u0 ph4n/

Ngudi ph6i

hqp

K6t q uri

ir{t aruqc

Hin hoiln

thAnh

lli0u nriu/ hti

X6c dinh thoi gian bat

diu. rhsi gian kfi thuc

cua nam hac. khoa hQc

Can c0 k6 hoBch ndm hQc cua UBND

iinh, so LDl B&XH x6c dinh rh,)i gian

bit diu vd k6t th0c ndm hgc

Phdng DAo

t?o

XAy dsng biAu d6 k6

hoach dao tao ndm hac

vii toirn kh6a

Xay dpng bi6u b6 k6 hoech nam hec va

todn kh6a cho ttng ldp cu thA

Phdng Dao

t?o

Hieu lruong lliiiu dr') Li

lr(,ach

Truuc nam

hqc moi 3

tuin

0t

Hieu rn ong duyet, ban

henh

Trinh hieu tnrdng phe duyel ve ban

hanh

N6u kh6ng d?t quay hi bu{rc 2 xay

dqng lqi bieu dd kii hoech

Hieu ttuong Trudc khi bnl

diu nim hqc

-+ Phan c6ng giing d?y

m6n hgc ciic ldp

Can ci k6 hoech nam hQc, c6c khoa

chuycn m6n dv ki6n phan cdng Biang

dey cdc lup tron8 hac ki

Cec khoa

chuyen D10n

lL,,!, t)h.Ir

(h\ .itc l,)p

Truoc khi bal

ddu k! hgc 2

tuAn
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5 Xli) dung thdi khoa

biau hac kj

Phdng Ddo tao xey d|Ing th{ri kh6a biau

hQc ki cia ltrng lsp theo phan cdng

gieng dey

C6c khoa

chuyCn m6n

l'hiri khrla

bitu cric [ip
03

I,he duygr va ban hdnh thoi kh6a bieu Phdng Deo

t40

Trudc khi bit

diu k! hoc I

turin

I

Phdng Dio

teo

6 Phdng DT duyCt, ban

hanh



1 Thlrc hien giang day

theo TKB

Cec khoa chuyCn m6n va giao vien b0

mdn can cu thdi kh6a bidu vri I€n ldp

thco k6 hoqch

Cdc khoa CM

8 'lheo doi qud trinh th[c

h iCn KHDI'

Phdng DAo t0o theo doi ti6n d$ gidng

d?y va viec chap hanh lCn lop cia giao

vi€n bQ m6n

Phdng DAo

r?o

Cric

CM

khoa

Luu hd so Luu h6 su d6y drii. dtng qu;- djnh Phdng Deo

tqo

VII. BIEU MAU BAN HANH

stt TGn bidu m6u/ hrnlng d6n MI h6a
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BINH VA XA ItOt K}IANH HOA

TRU'ONG TRUNC CAP NGHI CAM LAM

SO KE HOACH DAO TAO
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TRUONC TRT]NC CAP NCH' CAM LAM
PHdNG f,AO TAO.QUAN SINH

CONG HOA XA HOI CHU NGHiA VIET NAM
l)Qc lip - Tg do - Hanh phic

KE HOACH DAO TAO

l. Ngha deo Bo:...............................Me ngh6: .............

2. Trinh dO deo Bo: Trung c6p

3. D6i tugng tuy6n snh: T6t nghiQp THCS hodc tuong dtong tro len.

4. Muc tieu ddo tao:

a) Muc ti€u chung:

b) Muc ti€u cu th6:

c) Vi tri viQc lam sau khi tilt nghiQp:

5. 56 lugng modun, mdn hgc:

6. Khiii luqng kiiin thuc, ki nang ben kh6a: ...... tin chi

a) Ki6i lugng c6c mdn hoc chung, dgi cuong: ...... gid

b) Ki6i luqng cec m6n hgc, modun chuy6n m6n: ...... gid

c) Khi5i lu(mg ly thuy6t;........ Bior Khiii luong thuc henh. thuc tip:......... gid
7. Thdi gian kho6 hgc: .........nam ( rn....../...../.....din .../...../......):

, Hgc hj I: Bit diu nr ....r......r......d6n ngdy......./..../......

+ Hac k' U: Bit diu ttr ..../....../......di!n ngiy......./..../.....
I Hsc ki lll: Bit diu tu ....,....../......ddn ngiy......./..../.....
+ Hqc k, IV: Bit driu hr ..../....../.. ....d6n ngity......./....t.....

8. Thdi gian hqc tap:.......,tuen, trong d6 thoi gian 6n, kidm tra h6t m6n
hoc/m6dun, thoi gian 6n, thi t6t nghi6p: ........gio.

9. 'Ihoi gian khai, b6 giring, nghi t6, nghi hdvdduphdng:..............tuan
10. Quy6t dinh phe duy6t churmg trinh:
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l. Lich hqc toirn khori
'th 9 l0 5 6
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Mdn hgc/Modun ddo
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Thuc t{p tai doanh
nghiQp

tN

Thi t6t nghiep (kiem
tra ket thuc khod hoc)

l.t)

Lao d6ng ngoai kh6a

Khai b6 gidng MOn chung

'l lil

Nghi tiit Nghi hd

Il. Phan b6 thdi gian hgc tAP
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Cric m6n hgc
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TRUoNC PHoNc DAo TAo.QUAN sINH

Thi tdt nghiQp

Ldt,t Ldm. ngay... thdng... ndm 20...

HIIU TRIJdNC
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NQi dung thi tiit nghiQp
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PHAN coNG crAo vrtN clANc DAy Hec Kt... NAM Hgc
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Thdi gien/tidt

L61 ngh6
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PHONG DAO TAO-QUAN SrNH
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